
TO UPDATE YOUR PHONE NUMBER OR ADDRESS:

1. Log-on to PeopleSoft

 

2. From your Applicant Home Page, select  Update Contact Information



3. To change your address, select the Add/Edit Address link and simply make
the appropriate changes and select ok.

4. If you are not making any changes your phone number, be sure to select
SUBMIT on the Contact Details page.



  5. To change your phone number, simply make the appropriate changes, and
      then click submit.


