TO UPDATE YOUR PHONE NUMBER OR ADDRESS:
1.

Log-on to PeopleSoft

Returning applicant please sign in below.
*Email Address: ||

| Forgot Wy Password

*Password:

Sign On |

2. From your Applicant Home Page, select Update Contact Information
Applicant Home

<R

ey, wiew . Job Postings FApply forJob

Take a look at Joh Postings and if you decide to, apphy for them.

Job Search Agent

address to receive notification.

Set up your own search criteria for job requisitions and swe will notify yoo by e-mail when
opportunities meeting your search criteria are available. You must have avalid e-mail

Ay Job Search Agent profiles created will rermain active for 180 days since the last date
itwas modified.

% Job Search Aqent Results

YWiew the results ofthe Job Search Agent including posting description. Subseguently
apply for resulting opporunities identified if interested.

Cpportunities that are no longer availatle will not be displayed.
7]

= g Wiew Application Status
)=

Take a look atthe status ofvour applications.

pdate Contact Infarmation
' Lndate o memeandress and phone number




3. To change your address, select the Add/Edit Address link and simply make
the appropriate changes and select ok.

Contact Details

Entervour name, address, telephone number and e-mail address. The infarmation vou enter on this page may
he used to contact vou regarding the jobs you hawve applied for.

Prefix: I *I

First: [Mickey Middle: |
Last: |ru1|:|use Suffix: I j
Mame: Mouse Mickey

Address: AddiEdit Address

Telephone: | *Phone Type: I Home :I'

*Ernail Address: |njre|iaa@shcglnbal.net *Ernail Type: I Hame :I'

Example: johndoe@noemail.com

* Required Field

Gn Tne

4. If you are not making any changes your phone number, be sure to select
SUBMIT on the Contact Details page.

Edit Address

Country: Linited States Change Codntry

Address 1:

Address 2:

State: | Q Pumal:l

City
County:

; (014 ] Cancell

|
|
Address 3: |
|
|




5. To change your phone number, simply make the appropriate changes, and
then click submit.

Telephone: | *Phone Type: | Main T

*Email Address: |jamiere|ias@nuemail.cum *Email Type: Horme =

Example: johndoegnoemail.com

*Required Field
| Go To:




